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• Define page size—Click this option to activate the Define button. 
Then click the Define button to see the Define page size dialog box 
for selecting a specific page size. 

Click Standard, click the menu arrow and choose a page size from 
the list, or click Custom and enter the horizontal and vertical page 
dimensions in the boxes. The maximum size is 8.5" x 14". The units 
of measurement can be inches or millimeters. Click the name of the 
units, inches or mm (millimeters), to toggle between them.

Click OK.

The currently selected page size appears in the middle of the TWAIN 
interface on the left hand side.

The Define page size option cannot be used with AutoCrop to 
original.

• AutoScan on document insertion—Your Xerox DocuMate 262i 
scanner includes AutoLaunch technology that senses when an item is 
inserted into the paper feed and starts scanning immediately. Select 
this option to turn on the AutoLaunch feature. The item is scanned 
with the current settings on the TWAIN interface. If this option is not 
selected, the scanner waits for you to click the Scan button. 

• Double-Feed Detection—Selecting this option turns on the scanner 
hardware feature that detects when multiple pages feed through the 
scanner at one time. 

Abort—the scanner stops scanning, all pages scanned to this point 
are saved.

Prompt—you will be prompted to remove the pages in the ADF, 
restack the remaining pages and continue scanning. All pages 
scanned before and after the double page feed are saved.





Scanning with the WIA Interface
Scanning with the WIA 
Interface

Microsoft Windows XP and Windows Vista include their own scanning 
interface—known as Windows Image Acquisition (WIA)—for acquiring 
images from scanners, digital cameras, and other digital devices.

This section shows how to use Microsoft Paint to scan using the WIA 
interface, but you can use PaperPort and other Windows applications as 
well.

To scan using WIA from Microsoft Paint:

1. On the Windows taskbar, click Start, point to Programs, point to 
Accessories, and then click Paint. 
The Paint window opens. 

2. From the File menu choose From Scanner or Camera. 

NOTE: Duplex (two-sided) scanning is not available from WIA.
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Scanning with the WIA Interface
The Scan using Xerox DocuMate 262i window opens. Use this 
window to select scanning options and start the scan process.

3. Click the button most appropriate for the item you’re scanning. 

4. Select a paper size from the Page Size list.

5. Click Preview to preview the image before scanning.

The image is displayed on the right side of the window.

6. Adjust settings of the previewed image as desired:

• Change the button selection for the type of image.

• Adjust the custom settings; refer to the next section, “Fine Tuning 
Your Scans”.

• Change the size of the scanned image. To do this, click and hold 
the mouse pointer over one of the four sizing-boxes on the 
corners of the previewed image. Then drag the box to increase or 
decrease the size of the image.

7. Preview the image again. When you are satisfied with the image, click 
the Scan button.

NOTE: If you preview when scanning a stack of documents, the first 
page of the stack feeds through the ADF for the preview. After 
adjusting the scanner settings, replace that page on the stack so it is 
scanned with the rest of the pages.
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Scanning with the WIA Interface
8. The scanned images will appear in Microsoft Paint (or other WIA 
application you’re using).

Fine Tuning Your Scans

You can select new settings before you scan an item to fine tune exactly 
how you want to scan it. 

To select the scanner settings before you scan:

1. On the scan window, click Adjust the quality of the scanned 
picture.
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